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|Final Manuscript Checklist


File Preparation
___Manuscript is ready for copy editing (e.g., no content additions or revisions pending)
                    Final manuscript word count (including all notes, bibliography, etc.)
___Manuscript in order specified in Style and Submission guide
___File submitted as single Word file minus tables, figures, images and captions
___# of figures	___# of images	___# of tables
___Manuscript contains callouts/placeholders to annotate the location of all tables, figures, and images (if applicable)
___All tables labelled appropriately and saved in one Word file 
___All figures labelled appropriately and saved in one Word file
      Each image saved as separate, appropriately named file (see Images and Figures guide)
___All captions labelled appropriately and saved in one Word file and contain appropriate credit or source line

Documentation Information
Chicago endnote	  	Chicago author-date               Other (and list format)		
___Field code formatting for EndNote or other bibliographic software has been removed from notes and references/bibliography



Completeness
___PDF included if your manuscript contains any non-Western diacritics, non-Latin alphabets, complex mathematical equations, non-traditional symbols, etc.  Ensure the PDF displays the content in question correctly. 
___Permissions (workbook and permission letters) obtained and provided (if necessary)
___Copy of approved IRB provided (if necessary)
___Marketing questionnaire completed and provided to West Point Press



ADDITIONAL COMMENTS (please provide a separate note if there are specific requests relating to the production and copyediting of your manuscript)
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